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PTA - Who are we?


Miana Mayfield (Trustee & Co- Chair & Treasurer)
Key responsibilities:
* To plan the PTA calendar and oversee all PTA events.
* Run/ be in charge of all PTA events unless otherwise stated.
* Create meeting agendas and Co- lead all meetings (trustee and AGM)
* Insurance, risk assessments and legal documentation.
* Liaise with the school on behalf of the PTA.
* Manage the day-to-day finances
* Be Responsible for card readers and associated apps. 
*Keep a detailed and accurate record of the PTA’s financial activity.
* Complete the Charity Commission annual return. 


Beth Boyle (Trustee & Co- Chair & Co- Secretary)
Key Responsibilities:
* To plan the PTA calendar and oversee all PTA events.
* Run/ be in charge of all PTA events unless otherwise stated
* Co-lead all meetings (trustee & AGM)
* Lead for volunteers (signing volunteers up to events and communicating information to them as needed through WhatsApp groups)
* Organise cash floats 
* General administration jobs

Jenny Downing (Trustee & Raffle coordinator & Previous Treasurer)
Key Responsibilities:
* Set up and organise Raffles and lotteries. 
* Reach out to local businesses for prizes. 
* Coordinate selling tickets and distributing prizes. 
* Attend all trustee meetings.

Nicky Ladwiniec (Trustee & Secretary/ Sustainability officer)
Key Responsibilities:
* Take minutes for each meeting and make available for all.
* Attend all trustee meetings.
* Look for more sustainable options/ ideas for all initial planning meetings.
* Run events





Sarah Carter (Trustee & Food Co-ordinator)
Key Responsibilities:
* Attend all trustee meetings.
* Lead all food events/ activities (with support from Co- chairs as needed)
* In charge of food intolerances / catering for all at events
* Run events 

Carla Sarrouy Kay (Storage manager) 
Key Responsibilities:
* Manage inventory of donations, items before and after each event. 

Katy Utteridge (Grants officer) 
Key Responsibilities:
* Run events
* Research and apply for grants.
* Identify funding opportunities. 

Laura Cockerill (Design officer) 
Key Responsibilities:
* Design flyers for the events 
* Create signage 

Class Reps 
Each year group has a class rep. They are the communication channel via WhatsApp groups between the PTA and parents of each class. 

Willing Volunteers 
All parents & carers can be part of the PTA when their children join the school if they wish to. 
Volunteers are added to a PTA list, and they can decide to get involved for some of the events, with the preparation of the events or even run an event. 
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